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Querido estudiante:

Como Vicerrector de Relaciones Internacionales y Servicios a la Comunidad

Universitaria, quiero en esta breve nota darte la bienvenida a la Universidad

Pontificia Comillas, expresarte mi agradecimiento por habernos escogido

para tu etapa de estudio internacional, y darte la enhorabuena por estar

entre los que se atreven a realizar esta experiencia internacional.

Enhorabuena porque para salir de tu pais hace falta una cierta dosis de

valor y de atrevimiento. Descubriras con el tiempo cuén Util, formativo

e importante para tu futuro personal y profesional va a ser este periodo

de experiencia internacional que vas a compartir con nosotros. La

inmersion en una sociedad distinta, el aprender nuevas formas de estudiar,

ensefiar, vivir y divertirse es enriquecedora como pocas. Los esfuerzos

que esto conlleva serdn recompensados con creces en tu carrera pro-

fesional. Una visién mas global del mundo que nos rodea, en el que

ejerceras como profesional, sera un rasgo que te distinguira de aquellos

que no han tenido esta experiencia.

Mi agradecimiento también por habernos elegido entre tantas posibilidades. No te arrepentiras; entras en una Universidad de calidad,
perteneciente a la gran familia de centros de la Compafia de JesUs, donde recibiras una formacién integral y de excelencia sea cual sea
tu campo de estudios. Integral porque nuestro objetivo es que el profesional que formamos destaque no sélo por su preparacion técnica,
sino también desde el punto de vista humano, de formacion en valores, de respeto hacia los demas y de sentido de la justicia. Para esto
Comillas te ofrece, ademas de los mejores profesores y profesionales de la ensefianza, un amplio abanico de actividades culturales,
deportivas y sociales en las que esperamos que participes, y en las que podras compartir tus experiencias, valores y proyectos con otros
estudiantes espafioles y extranjeros.

Bienvenido, pues, entre nosotros. Todos cuantos componemos la Universidad estamos a tu disposicion para que tu estancia aqui sea
lo mas fructifera posible.

Para ayudarte en los primeros dias de tu estancia, hemos preparado esta Guia en la que encontraras la informacion basica sobre la
Universidad, su estructura y los servicios comunes, y con direcciones y contactos que te ayudaran en cualquier duda que puedas tener.

Bienvenido a Comillas y feliz estancia.

Dear Student:

As Vice-Rector for International Relations and University Services, | would like to welcome you to the Universidad Pontificia Comillas,
to thank you for having chosen us for your international study-abroad experience, and to congratulate you on being among the numerous
students who have taken this step in order to carry out this international experience.

Congratulations, as well, as leaving your country requires a certain amount of courage and bravery. You will discover, with time, how
useful, educational and important this period of internationalisation that you will share with us is going to be. An immersion in a different
society, learning new ways of studying, teaching, living and ways to enjoy oneself is enriching as few other experiences. The effort that
goes into this will be rewarded exponentially in your professional career. A more global view of the world that surrounds us, in which
you will work as a professional, is a characteristic that will distinguish you from those who have never had this experience.
My gratitude, as well, for having chosen us from among so many different options. You will not regret your choice; you are joining a
quality University, which composes a large family of institutions belonging to the Society of Jesus, the Jesuits, where you will receive a
well-rounded education steeped in excellence, whatever your field of studies may be. Well-rounded because our goal is for professionals
to be outstanding, not only in their technical training, but also from a humanistic point of view, in the transmission of values, in respect
for others and in their sense of justice.

In pursuit of this, Comillas offers you, in addition to the best professors and professionals in education, a wide range of cultural, sports
and social activities, in which we hope you will participate, and in which you will be able to share your experiences, values and projects
with other Spanish and foreign students.

Welcome from all of us! Those of us who form a part of the University are at your disposal so that your stay here will be the best and
most productive one possible.

In order to help you in the first days of your stay, we have prepared this Guide, in which you will find basic information on the University,
its structure and general services, and with addresses and contacts which will help you with any doubts that you may have.

Welcome to Comillas and have a wonderful stay.

Romano Giannetti
Vicerrector de Relaciones Internacionales y Servicios a la Comunidad Universitaria
Vice-Rector for Intemational Relations and University Services






1. La universidad / The university

Breve resefia de la Universidad

Datos de interés:

e 5 Facultades, 1 Escuela Técnica Superior de
Ingenieria y 1 Escuela Universitaria de Enfermeria
y Fisioterapia

* 6 Institutos

e 8 Catedras
El nimero de alumnos en las Facultades, Escuelas

e Institutos de la Universidad es de 10.490, de los
cuales 1.890 son alumnos extranjeros.

Relaciones Internacionales

Founded in 1890, the Universidad Pontificia Comillas (ICAI-
ICADE) is administered by the Society of Jesus, the Jesuits,
a religious order that manages some 200 universities around
the world. The University combines a long history of experience
in education, which gives it a rich humanistic and pedagogical
tradition, with a constant eye on modernisation, as a result
of constant social change.

Open to new social and cultural challenges, Comillas provides
an educational offering which is characterised by academic
rigor, individualised attention for all students, and a high
degree of social awareness.

¢ 5 Faculties, 1 School of Engineering, and 1 University
School of Nursing and Physiotherapy

¢ 6 Institutes

¢ 8 Chairs

The number of students in the Faculties, Schools and
Institutes at the University is 10.490, of which 1.890
are international students.

The Universidad Pontificia Comillas has a long-standing
international tradition. This includes well-consolidated joint
study programmes with European and American universities,
such as the degree in International Business (E-4) or the
Double Degrees offered in Engineering. In addition, a con-
siderable number of exchanges involving students and
teaching staff are carried out with universities in Europe,
Latin America, the United States, Asia and Australia, contrib-
uting to its ranking as one of the top Universities in Spain.

The University mission, on an international level, involves
growing University involvement in development cooperation,
with projects in education in Latin America and Africa, training
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Campus, accesos y planos de la Universidad

Campus de Alberto Aguilera

Campus de Cantoblanco

Campus de Ciempozuelos

programmes for educators, technical, social and commercial
assistance and the strengthening of institutions.

Within these fields of action, Comillas has bilateral relations with
over 200 universities abroad, located in some 30 countries world-
wide. Moreover, it participates in different international networks
for Higher Education and Research, such as AUSJAL (Jesuit
Universities in Latin America), AJCU (Jesuit Universities in North
America), IFCU-FIUC (International Federation of Catholic Uni-
versities), “Grupo Compostela” (Universities in Spain and worldwide,
coordinated in Santiago de Compostela, Spain), CIUTI (International
University Conference for Translation and Interpreting), TIME
(Schools of Engineering), and ODYSSEUS (Network for legal
studies on immigration and asylum) among others.

The University has three campuses; one is located in the centre
of Madrid, and is composed of several buildings, the Cantoblanco
Campus, on the outskirts of the city, about 15 kms. (around 20
min.) from the centre of Madrid and the Ciempozuelos Campus
about 35 kms from Madrid.

« |CAI-ICADE
C/ Alberto Aguilera, 23y 25
28015 Madrid
Tel: 91 542 28 00 - Fax: 91 559 65 69

» |ICADE Business School
C/ Rey Francisco, 4
28008 Madrid
Tel: 91 559 20 00 - Fax: 91 542 34 53

» Institute for Technological Research (lIT)
C/ Sta. Cruz de Marcenado, 26
28015 Madrid
Tel: 91 542 28 00 - Fax: 91 559 65 69

» Faculties of Theology, and Humanities and Social Sciences
C/ Universidad Comillas, 3
28049 Madrid
Tel: 91 734 39 50 - Fax: 91 734 45 70

e "San Juan de Dios" University Faculty of Nursing and
Physioterapy
Avda. San Juan de Dios, 1
28350 Ciempozuelos (Madrid)
Tel: 91 893 37 69 - Fax: 91 893 02 75
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Bl 2. Estudiar en Comillas / Studying at Comillas
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e Facultad de Teologia
http://www.upcomillas.es/estudiosteologia

* Grado en Teologia

« Licenciatura en Teologia (Master en Teologia)

« Doctorado en Teologia

» Master en Bioética

» Master en Discernimiento Vocacional y Acompafiamiento Espiritual

e Facultad de Derecho Candnico
http://www.upcomillas.es/estudiosderechocanonico

e Derecho Canodnico

« Doctorado en Derecho Canénico

¢ Facultad de Ciencias Humanas
y Sociales
http://www.upcomillas.es/estudioschs

* Grado en Relaciones Internacionales + Grado en Traduccién e
Interpretacion (Doble titulacion)

* Grado en Traduccion e Interpretacion

* Grado en Educacion Infantil

¢ Grado en Educacién Primaria

« Grado en Trabajo Social

* Grado en Filosofia

* Grado en Psicologia

« Master Universitario en Filosofia: Humanismo y Trascendencia

» Master Universitario en Interpretacion de Conferencias

« Master Universitario en Investigacion sobre Familia: Perspectivas
Psicoldgicas, Educativas y Sociales

» Master Universitario de Profesor de Educaciéon Secundaria Obligatoria y
Bachillerato

« Master Universitario en Psicologia de la Salud y Practica Clinica

» Master Universitario en Emprendimiento e Innovacion en Trabajo Social
(*en tramitacion)

» Master Universitario en Traduccion Juridico - Financiera

Ademas se ofrecen cursos superiores y de especialista (ver pagina web)

e Escuela Técnica Superior de
Ingenieria (ICAI)
http://www.upcomillas.es/estudiosicai

« Grado en Ingenieria Electromecanica

¢ Grado en Ingenieria Telematica

« Ingenieria en Informética + Ingenieria en Organizacion Industrial (Doble
titulacion)

 Ingenieria Industrial

* Ingenieria en Informética

« Ingenieria Técnica Industrial Especialidad en Mecanica

 Ingenieria Técnica Industrial Especialidad en Electricidad

« Ingenieria Técnica Industrial Especialidad en Electronica Industrial

 Ingenieria en Organizacion Industrial

« Master Universitario en Investigacion en Modelado de Sistemas de
Ingenieria

» Master Universitario en Sector Eléctrico

« Master Universitario en Sistemas de Energia Eléctrica

» Master Universitario en Sistemas Ferroviarios

» Master en Ingenieria de Proteccion contra Incendios

» Master en Proyecto, Construccion y Mantenimiento de Infraestructuras
Eléctricas de Alta Tension (On-line)

* Master en Generacion Eléctrica, Promocién Tecnologia y Explotacion
(On-line)

e Erasmus Mundus International Master in Economics and Management of
Network Industries (EMIN)

* Master en Sector Energético: Tecnologia, Economia y Sostenibilidad

« Master Universitario en Tecnologia Eléctrica

* Programa Oficial de Doctorado en Energia Eléctrica

* Programa Oficial de Doctorado en Modelado de Sistemas de Ingenieria

« Erasmus Mundus Joint Doctorate in Sustainable Energy Technologies
and Strategies (SETS)

,
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dad

Grado en Administracion y Direccién de Empresas E-2

» Grado en Administracién y Direccién de Empresas , mencion
internacional E-4

« Licenciatura en Ciencias Actuariales y Financieras

* Licenciatura en Administracion y Direccién de Empresas

(E-2)

Iversi

Master Universitario en Recursos Humanos
« Master Universitario en Finanzas

¢ Facultad de Ciencias Econémicas

Centros de la Un

y Empresariales — ICADE » Master Universitario en Administraciéon de Empresas (MBA)
http://www.upcomillas.es/estudiosccee « Master Universitario en Investigacion en Economia y
Empresa
» Master Universitario en Direccién Ejecutiva de Empresas
« ICADE Business School (EXECUTIVE MBA)
http://www.comillas.es/postgrado ¢ Master Universitario en Marketing

* Master in Business Administration Sector
Eléctrico - Executive (EMBA-SE)
* Master en Direccion de Negocios Internacionales
» Master en Publicidad y Cominicacién
« Master en Direccion Inmobiliaria y Urbanismo
* Master en Gestion Portuaria y Transporte Intermodal
Master en Negocio y Derecho Maritimo

Ademas se ofrecen cursos superiores y de especialista (ver
pagina web)

Grado en Derecho + Grado en Administracion y Direccion

de Empresas (E-3) (Doble titulacion)

* Grado en Derecho + Grado en Ciencias Politicas y de la
Administracion Publica (E-5) (Doble titulacién)

* Grado en Derecho + Diploma en Derecho de los Negocios
(E-1 N)

¢ Grado en Derecho + Diploma en International Legal Studies
(E-1 I/E-1 | francés)

e Grado en Derecho + Master en Derecho (LL.M.)
(E-1 - Americano)

« Licenciatura en Ciencias Politicas y de la Administracion

* Licenciatura en Derecho + Licenciatura en Administracion
y Direccién de Empresas (E-3)

¢ Licenciatura en Derecho + Diploma en Estudios
Empresariales (E-1)

¢ Licenciatura en Derecho + Diploma en Relaciones

Internacionales (E-1)

* Facultad de Derecho — ICADE
http://www.upcomillas.es/estudiosderecho

» Master Universitario en Asuntos Internacionales: Economia,
Politica y Derecho

* Master Universitario en Derecho de la Empresa

« Master Universitario en International and European Business
Law (MIEBL)

* Master Universitario en Investigacion en Ciencias Juridicas

» Master Universitario en Propiedad Intelectual

« Master Universitario en Tributacion y en Fiscalidad
Internacional

Ademas se ofrecen cursos superiores y de especialista (ver
pagina web)

e Grado en Enfermeria

« Escuela Universitaria de Enfermeria « Grado en Fisioterapia
y Fisioterapia “San Juan de Dios”
\ . q :
http://www.upcomilias.es/estudiosef - Master Universitario en Cuidados Paliativos

GUIA para estudiantes internacionales / Guide for International Students

« Master Universitario en Biomecanica aplicada a la Valoracién
del Dafo (ltinerario Técnicas Avanzadas en Fisioterapia).



Undergraduate Studies
« Undergraduate Degree in Theology

Post-graduate Studies

* Masters Degree in Theology

« Doctoral Degree in Theology

* Masters Degree in Bio-ethics

* Masters Degree in Vocational Training and Spritirual Companionship

¢ Faculty of Theology
http://www.upcomillas.es/estudiosteologia

d Departments

Undergraduate Studies

« Faculty of Canon Law e Canon Law
http://www.upcomillas.es/estudiosderechocanonico ~ Post-graduate Studies

* Doctoral Studies in Canon Law

IeS an

Undergraduate Studies

» Undergraduate Degree in International Relations and Undergraduate
Degree in Translation and Interpreting (Double degree)

* Undergraduate Degree in Translations and Interpreting

¢ Undergraduate Degree in Pre-School Education

¢ Undergraduate Degree in Primary School Education

¢ Undergraduate Degree in Social Work

» Undergraduate Degree in Philosophy

« Undergraduate Degree in Psychology

Post-graduate Studies

« Official Masters Degree for Teachers of Secondary Education (Spanish
Program known as “Educacion Secundaria Obligatoria y Bachillerato”)

« Official Masters Degree in Philosophy: Humanism and Transcendence

« Official Masters Degree in Conference Interpreting

« Official Masters Degree in Research on the Family: Psychological,
Educational and Social Perspectives

« Official Masters Degree in Health Psychology and Clinical Internship

< Official Masters Degree in Legal and Financial Translation

Official Masters Degree in Initiative and Innovation in Social Work

ty Schools, Facult

¢ Faculty of Human and Social
Sciences
http://www.upcomillas.es/estudioschs

Iversi

Un

Moreover, advanced and specialised courses are offered (please see the
web page)

Undergraduate Studies
* Undergraduate Degree in Electro-Mechanical Engineering
* Undergraduate Degree in Telematic Engineering
« Computer Science Engineering and Industrial Organisation Engineering
(Double degree)
 Industrial Engineering
« Computer Science Engineering
» Technical Industrial Engineering, Specialisation in Mechanical Engineering
« Technical Industrial Engineering, Specialisation in Electrical Engineering
« Technical Industrial Engineering, Specialisation in Electronic Engineering
« Industrial Organisation Engineering
Post-graduate Studies
« Official Masters Degree in Research in Engineering Systems Modeling
« Official Masters Degree in the Electrical Sector
« Official Masters Degree in Electrical Systems Engineering
« Official Masters Degree in Railway Systems
* ICAI School of Engineering - Masters Degree in Fire Prevention Engineering
http://www.upcomillas.es/estudiosicai + Masters Degree in Projects, Construction and Maintenance of Electrical
High Voltage Infrastructures (On-line)
* Masters Degree in Electrical Generation, Promotion, Technology and
Development (On-line)
International Erasmus Mundus Master in Economics and Management of
Network Industries
« Masters Degree in the Energy Sector: Technology, Economics and
Sustainability
« Official Masters Degree in Electrical Technology
« Official Doctoral Programme in Electrical Engineering
 Official Doctoral Programme in Engineering Systems Modeling
* Erasmus Mundus Joint Doctorate in Sustainable Energy Technologies
and Strategies (SETS)

GUIA para estudiantes internacionales / Guide for International Students



Undergraduate Studies

» Undergraduate Degree in Business Administration and Management
E-2

» Undergraduate Degree in Business Administration and Management
with International Concentration E-4

» Undergraduate Degree in Actuarial and Financial Sciences (former
study plan)

» Undergraduate Degree in Business Administration and Management

(E- 2, former study plan)

d Departments

IeS an

« Faculty of Economic Sciences and Post-graduate Studies
Business Adminstration — ICADE « Official Masters Degree in Human Resources .
http://www.upcomillas.es/estudiosccee « Official Masters Degree in Finance

 Official Masters Degree in Business Administration (MBA)

» Official Masters Degree in Research in Economics and Business
- ICADE Business School » Official Masters Degree in Executive Business Administration

http://www.comillas.es/postgrado (EXECUTIVE MBA)
» Official Masters Degree in Marketing
» Master in Business Administration in the Electric Sector-Executive
(EMBA-SE)

* Master in International Business Management

» Master in Advertising and Communication

» Master in Property and Urban Planning Management

* Master in Port Management and Intermodal Transportation

* Master in Maritime Law and Business
Official Doctoral Programme in Economics and Business

ty Schools, Facult

iversi

Un

Moreover, advanced and specialised courses are offered (please
see the web page)

Undergraduate Degrees

» Undergraduate Degree in Law and Undergraduate Degree in
Business Administration and Management (E-3, Double degree)

* Undergraduate Degree in Law and Undergraduate Degree in
Political and Public Administration Sciences (E-5, Double degree)

* Undergraduate Degree in Law and Diploma in Business Law
(E-1N)

» Undergraduate Degree in Law and Diploma in International Legal
Studies (E-1/E-1 | French)

» Undergraduate Degree in Law and Master in Law (LLM)
(E-1 American)

- Faculty of Law — ICADE » Undergraduate Degree in Political and Administrative Sciences
http://www.upcomillas.es/estudiosderecho (former study plan)

» Undergraduate Degree in Law and Undergraduate Degree in
Business Administration and Management (E-3, former study plan)

» Undergraduate Degree in Law and Diploma in Business Studies
(E-1, former study plan)

* Undergraduate Degree in Law and Diploma in International
Relations (E-1, former study plan)

Post-graduate Studies

» Official Masters Degree in International Relations: Economics,
Politics and Law

» Official Masters Degree in Business Law

« Official Masters Degree in International and European Business Law

 Official Masters Degree in Research in Legal Sciences

» Official Masters Degree in Intellectual Property

« Official Masters Degree in Taxation and in International Tax Law

Moreover, advanced and specialised courses are offered (please
see the web page)

Undergraduate Studies
» Undergraduate Degree in Nursing

* The “San Juan de Dios” University » Undergraduate Degree in Physiotherapy
School of Nursing and Physiotherapy Post-graduate Studies
) http://www.upcomillas.es/estudiosef « Official Masters Degree in Palliative Care

» Official Masters Degree in Biomechanics applied to Damage
Assessment (ltinerary Advanced Techniques in Physical Therapy)

GUIA para estudiantes internacionales / Guide for International Students

[N
o



Ademas la Universidad cuenta con Institutos Universitarios:

Y Catedras:

Servicios y teléfono de
emergencia 24 h.

ATENDIDO POR PERSONAL DE LA UNIVERSIDAD; PRESTA A LOS ALUMNOS

INTERNACIONALES UN SERVICIO 24 H. DE ATENCION PERSONALIZADA
PARA CASOS DE EMERGENCIA.

« Oficina de Informacién y Acogida:

* Biblioteca:

 Sistemas y Tecnologias de informacion y comunicaciones,
STIC:

« Libreria y Reprografia:

« Institute for Technological Research (IIT)
* University Institute of Spirituality
 University Institute of Educational Sciences (ICE)
» University Institute of Migration Studies, which offers the
following degrees:
- Official Masters Degree in Contemporary International
Migration Studies (Official Degree)
- Official Masters Degree in International Development
Cooperation (Official Degree)
- Doctoral Degree in International Migrations and Development
Cooperation (Offcial Degree)
« Institute of Modern Languages
* University Institute of the Family

» The Altae Chair for Financial and Fiscal Studies

» The Chair for Bio-ethics

» The BP Chair for Sustainable Development

» The Chair for Science, Technology and Religion

» The Javier Benjumea Chair for Economic and Business Ethics

» The Rafael Marifio Chair for New Energy Technologies

e The Santander Chair for Law and Minors

» The Chair for Internationalisation in Business, Diversity and
Professional Development

» The Chair Garrigues Modernizacion del Derecho de Sociedades

For more details and information concerning studies and
research at Comillas, please see: www.upcomillas.es

Besides the International Relations Service (calle Alberto Aguilera,
23, East Wing, 4th floor), the University offers students coming to
Comiillas the following Services:

THIS NUMBER IS ANSWERED BY UNIVERSITY PERSONNEL, AND PROVIDES
24 HOUR PERSONALISED ATTENTION AND SERVICE TO INTERNATIONAL
STUDENTS IN CASE OF EMERGENCY.

This office offers general information
to any interested person on the University, its Departments, its Services
and Facilities, study plans, and different activities which are organised
on and off campus. Also assists to international students in finding
suitable accommodation (Page 18). www.upcomillas.es/oia
- Alberto Aguilera, 21. Opening hours: Mondays to Thursdays,

from 9 am to 1:30 pm, and from 3:30 pm to 5:30 pm; Fridays
from 9 am to 1:30 pm.

The library has more than 500.000 books and periodicals.
It has two service desks located on the campuses at Cantoblanco
and Alberto Aguilera, with a uniform computerised card catalogue,
with Spanish and international data bases, reference and study rooms.
- Alberto Aguilera, 25. Opening hours: 8:30 am to 9 pm.
Open at weekends and on holidays from 10 am to 10 pm.
- Rey Francisco, 4. Opening hours: 8:30 am to 10 pm.

Makes a virtual and wireless campus available, allowing
for a connection to the computer system at Comillas from anywhere
by using Wifi technology. Moreover, it has classrooms and labs
available for students.

Books, paper
and paper products, computer items and souvenirs from the University
can be acquired here.

- Alberto Aguilera, 23. Basement, via the stairs near the Information
Window.
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* Pastoral: This service offers all members of the University
activities and meeting places where faith can be practiced at
events of celebration and community encounters; participants
can deepen their faith in groups and in religious courses for
Confirmation, attend groups for spiritual exercises and receive
spiritual advice on a personal Christian path to spirituality.

- Chapels at Alberto Aguilera, 23; Alberto Aguilera, 25
- Alberto Aguilera, 23. Office C-420

- Alberto Aguilera, 25. Office 115

- Cantoblanco

This service organises all activities that may
be considered cultural, and that contribute to a well-rounded
education for the different members of the university, through
lecture series, specific courses and workshops, temporary exhibits,
visits to museums, contests and competitions, films and other
similar activities.

- Alberto Aguilera, 23. 4™ floor, West Wing. Office O-477
- Cantoblanco

» Actividades Culturales:

This service pro-
motes activities (seminars, conferences, workshops) for the
purpose of fomenting critical thought and commitment to building
a more just society. It orientates students on concrete actions
for volunteer work, including experiences in less-developed
countries. It provides additional information to orientate students
on how to place their professional career at the service of others.
- Alberto Aguilera, 23. Office O-202. West Wing
- Cantoblanco

e Compromiso solidario y Cooperacion al Desarrollo:

This service facilitates participation in all types of sports
« Deportes: activities: track and field, mountain climbing, skiing, tennis,
paddle ball, football, etc.; participation in national and international
University Championships. There are two gyms, one at Alberto
Aguilera, 23 and one at Cantoblanco, with tennis and paddle
balls courts. This Service manages grants for high-level sportsmen
and women.

This service provides support and
psychological and pedagogical advice to students and to other
members of the University community. It organises orientation
Ccourses.

- Alberto Aguilera, 23. Office O-235
- Alberto Aguilera, 25. Office O-411
- Cantoblanco

» Atencion Psicopedagogica:

This service carries out a programme of attention
* Trabajo Social: for students with disabilities, providing personalised service. It
supports and orientates students facing difficult situations which
may arise in social and family surroundings (lack of economic
resources, weak family support, conflictive personal relations,
search for social resources, etc.). It channels, through the
Exchange Network in Work-Related Services, the supply and
demand between students and personnel at the University:
attention and child-care, private classes and provides company
for the elderly.
- Alberto Aguilera, 23. Office O-201, West Wing
- Cantoblanco

« Oficina de Practicas y Empleo: This service is devoted
to helping students and alumni from the University to enter the
job market through obtaining internships and employment.

- Alberto Aguilera, 21. (1%t Floor)

» Oficina de Antiguos Alumnos: This service serves as a meeting point for former
classmates who wish to share experiences, aspirations, projects,
and ideas together. It keeps a record of students, professors
and members of graduating classes at the University.

- Alberto Aguilera, 21 (2" Floor)

« Cafeterias: Reasonably-priced meals are offered at the different
campuses.
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Calendario académico

The academic year begins in September and ends in June.
It is divided into two semesters:

¢ 1° semestre (otofo)

Classes: from September to January
Exams: January

« 2° semestre (primavera)
Classes: from February to May
Exams: End of May and June

There are two holiday periods: Christmas (normally from
December 21-22 until January 7-8) and Easter Week (one
week in March or April).

Official holidays:

* October 12: National Holiday (Spanish holiday equivalent
to Columbus Day, coinciding with the Dia de la Virgen del
Pilar, Patron Saint)

* November 1: All Saint’s Day
* November 9: Our Lady of the Alimudena (Patron of Madrid)

Fiestas oficiales:

» 12 Octubre: Fiesta Nacional
¢ 1 Noviembre: Todos los Santos
* 9 Noviembre: Ntra. Sra. de la Almudena

« 6 Diciembre: Dia de la Constitucién Espariola

* December 6: Spanish Constitution Day

* December 8: Feast of the Immaculate Conception

¢ May 1: Labour Day (May Day)

* May 2: “Comunidad de Madrid” Day - Autonomous Region
of Madrid Holiday

* May 15: “San Isidro” (St. Isidro, Patron of Madrid)

« 8 Diciembre: Inmaculada Concepcion
1 Mayo: Fiesta del Trabajo
» 2 Mayo: Fiesta de la Comunidad de Madrid

15 Mayo: San Isidro

Tramites administrativos

You may come to Comillas on an academic exchange, or
as a visiting student, or by enrolling in one of the International
Courses which are organised by the University.

» Estudiantes de Intercambio

1.ANTES DE LLEGAR A COMILLAS:

NOMINATION:

- Presentation of the candidates, by e-mail, from the
Home University.

- Validation at Comillas of the information sent by the
candidate, after which a password will be sent to fill in
the application on-line.

DEADLINE:

- For the Autumn/Fall semestre or for full-year exchanges:
until May 1.

- For the Spring semester: until October 1.

DOCUMENTATION:

- The form from the International Relations Service must
be returned.

ACCEPTANCE:

- From the International Relations Service at Comillas,
letters of acceptance will be sent to students from
countries which require a student visa.

2.LLEGADA A COMILLAS: e It is mandatory to attend the Orientation Day for
Exchange students, at which, among other things,
information will be given on how to register.
« It is necessary to take the level test for the Spanish
Language course to be able to enrol in “Spanish
Language for Exchange Students”.
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3.FIN DE LA ESTANCIA EN COMILLAS:

e Estudiantes en Programas Internacionales
“Study Abroad”

Se ofrecen distintos tipos de cursos:

En Madrid:
* Cursos de Verano de cuatro semanas de
duracion
* Spanish language and culture (May - June)
» Programas semestrales de otofio y primavera
* Programas a medida

En EE.UU y China:
* Programas Inside

Para mas informacion sobre los tramites de inscripcion:
http://www.upcomillas.es/comillasinternacional

Sistema de calificaciones

ESCALA COMILLAS

MH "Matricula de Honor". Se otorga a un nimero
reducido de estudiantes que han demostrado un
rendimiento excepcional

"Sobresaliente". Se otorga a estudiantes que han
demostrado un rendimiento muy bueno

"Notable". Se concede a estudiantes con
rendimiento medio alto

"Aprobado”. Indica que el estudiante ha superado
la asignatura con nivel suficiente

"Suspenso". El alumno no ha superado la asignatura
y debe presentarse a un nuevo examen

- Please fill in the on-line questionnaire on how satisfied
you were with your stay at the University.

- Academic certificates and transcripts will be sent
from the International Relations Service to the Home
University.

These courses, coordinated by the International Relations
Service, offer a wide and solid variety of educational
programmes in the areas of management and business
administration, law, human and social sciences, engineering
and international relations, and are characterised by their
quality, their international nature, and their pronounced
social orientation.

They are aimed at university and Post-graduate students,
Spaniards or of other nationalities, who wish to gain
international experience by delving into different areas of
knowledge.

Different types of courses are offered:

In Madrid:
e Summer courses
» Spanish language and culture (May - June)
* Semester programmes
* Tailor-made programmes

In the United States and China:
« Inside Programmes

For more information on how to enroll, please see:
http://www.upcomillas.es/comillasinternacional

COMILLAS SCALE OF MARKS

MH “Matricula de Honor” (Highest Honours). This mark is
awarded to a small number of students who have
demonstrated exceptional work.

SB “Sobresaliente” (Outstanding). This mark is given to
students who have demonstrated very good work.

NT “Notable” (Noteworthy). This mark is given to students
for average work.

AP “Aprobado” (Pass). This mark indicates that the student
has passed the subject with a sufficient level.

SS “Suspenso” (Fail). The student has not passed the subject
and should re-sit for the exam at a later date.



Plan académico y tutoria

The Coordinator for International Relations in each School
or Faculty, or the designated tutors, where relevant, will
advise students on the selection of subjects and will lend
support to them during their stay at the university.

Once the registration period has ended, no changes in
subjects will be allowed except when they are notified in
writing by the home university. The definitive list of subjects,
changes in groups, address and telephone changes should
be notified in writing to the Coordinator for International
Relations in the respective School or Faculty.

International students should sit for exams before returning
to their University. Marks will be sent officially to the home
University.

Clases de espariol

Exchange students must have sufficient knowledge of Spanish,
since most classes are taught in this language. Free and
supplementary language classes are offered, financed by
the ERASMUS Programme. The subject is called “Spanish
for Exchange Students” and carries 4.5 credits. In order to
receive these credits, students must attend classes and
pass the exam. A level test will be given to those exchange
students who wish to take this subject. These Spanish
classes usually begin on the Monday following the exam.
There is a first week of intensive Spanish (15 hours), followed
by another 30 hours spread throughout the semester.
Levels A2, B1, B2 and C1 are offered.

Asociaciones de estudiantes

Comitas — Exchange Club: This is the exchange student
club at the Universidad Pontificia Comillas, an association
founded and organised by students from different Schools
and Faculties, which attempts to welcome, foment interaction
among, and help students who are coming on exchange to
Comiillas, and also, to interact with, help and orientate those
students at the University who are participating in exchanges
at foreign Universities. They help the different Tutors for
Erasmus students, the International Relations Service, Deans
Offices and Coordinators for Exchange, students and the
rest of the University Community. More
information can be found on: http:/mww.upcomillas.es/comitas
Linuxec: A support group for free software that attempts to
foment publicity in the university. Moreover, it tries to make
free software, and especially the operational system
GNU/Linux, more well-known and more widely used at the
university.
« EMPRESA-3.
e Association of International Business Students from
the E-4 Programme.
» AIESEC: International Association of Students of Economics
and Business.
» IAESTE: Association of Students of Engineering.
« Engineers without Borders.
* AUDEMAC: Association for the Senior Citizens University.
Moreover, there are different alumni associations at the
University.

%)
§2]
=
[}
=
S
o
wn
<
=
=
IS
=
S
[}
2
=
S
S
L
<5}
=
=
(&)
~
n
@
<
=
=/
S
bS]
=
P
[}
b
R=
n
<5}
-~
=
.S
=]
S
d—
7]
<8}
<
S
<
o
N —

=
o1







3. Informacion practica / Practical information

La ciudad de Madrid

Llegada a Madrid:

Red de transportes:

Clima:

- http://4u.esmadrid.com

- http://www.munimadrid.es

- http://www.tourspain.es/ciudad/madrid.htm

- http://www.descubremadrid.com

Madrid, the capital of Spain, is a cosmopolitan city with more
than four million inhabitants. It is the site of the Spanish
government and is the most important financial and cultural
centre in the country.
The cultural, leisure and sports offering is rich and varied.
It has countless theatres and museums, such as the “El
Prado” National Museum, the Thyssen-Bornemisza Museum
and the Queen Sofia Centre for the Arts. Monuments, exhibits,
and concert halls dot the city. Moreover, in Madrid, over 43
parks and emblematic green areas such as the Retiro Park,
the “Casa de Campo” Recreational Park or the Sabatini
Gardens can be enjoyed.

The Madrid-Barajas Airport is located some
12 kms. to the northeast of the city of Madrid. There is access
to the city by bus, “metro” or taxi. By bus: You can travel to
the bus terminal at Avenida de America on line 204 from
Terminal 4 (T4) and on line 200 from Terminals 1, 2 and 3
(T1, T2, T3). By “metro”: Via line 8 from “Nuevos Ministerios”
to T4 and T2. By taxi: Please ensure that the taxi driver has
started the meter at the beginning of the journey (called the
“bajada de bandera”, in Spanish, or lowering of the taxi meter
flag) Please ask for a receipt for any type of complaint. The
price of the journey from the airport to the centre of Madrid
costs around 30 €.

The “Metro” or Underground is,
without a doubt, the quickest way to reach any part of the
city although Madrid also has a wide network of busses
(http://Iwww.emtmadrid.es/). Tickets are valid for the “metro”
as well as the bus and can be acquired in underground
stations and at tobacconists. Prices can be consulted on:
www.metromadrid.es

Madrid has a continental Mediterranean climate.
Winters are cold, with temperatures below 6°C, frost at night
and occasional snow. Summers are hot with average
temperatures around 24°C in July and August and with highs
that sometimes exceed 35°C.

To access more information on Madrid you can consult any
of the following web pages:

- http://4u.esmadrid.com

- http://www.munimadrid.es

- http://www.tourspain.es/ciudad/madrid.htm

- http://www.descubremadrid.com
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Teléfonos de interés

EMERGENCIAS GENERAL: 112

Todo tipo de emergencias en la Comunidad Auténoma de Madrid

URGENCIAS SANITARIAS

Urgencias Médicas: 061

SAMUR: 092
Intoxicaciones: 91 562.04.20

SEGURIDAD CIUDADANA
Trafico: 900 123 505
Policia Nacional: 091
Policia Municipal: 092
Guardia Civil: 062
Bomberos Comunidad de Madrid: 112

OTROS TELEFONOS DE INTERES
Informacién Comunidad de Madrid: 012
Informacion Meteoroldgica: 807 170 328

Informacion Ayuntamiento de Madrid: 010

Alojamiento

Para solicitar esta ayuda es preciso cumplimentar la
“Solicitud de informacién sobre alojamientos” y hacerla
llegar a la Oficina de Informacion y Acogida:

Alberto Aguilera, 21
28015 Madrid

teléfono: +34-91-540 6120

fax: +34-91-559 65 69

e-mail: aloja@oia.upco.es
info_oia@oia.upco.es

www.upcomillas.es/oia

GENERAL EMERGENCIES: 112

All types of emergencies in the Autonomous Region of Madrid.

HEALTH-RELATED EMERGENCIES

Medical Emergencies: 061

SAMUR (LIFE SQUAD): 092
Intoxication Hotline: 91 562.04.20

GENERAL POLICE AND FIRE SERVICES
Traffic Police: 900 123 505
National Police: 091
Municipal Police: 092
Civil Guard: 062
Fire Brigade - Autonomous Region of Madrid: 112

OTHER TELEPHONE NUMBERS OF INTEREST
Information - Autonomous Region of Madrid: 012
Information - Weather: 807 170 328

Information - Madrid City Hall and Municipal 010
Government:

Comillas attempts to help its students in their search for
lodging through the Information and Accommodation Office,
as the University does not have its own housing.

To request this help, it is necessary to fill out the “Request
for Information on Lodging” and to send or deliver
it to the Information and Accommodation Office.

Alberto Aguilera, 23

28015 Madrid

telephone: +34-91-540 6120

fax: +34-91-559 65 69

e-mail: aloja@oia.upcomillas.es,
info_oia@oia.upcomillas.es

www.upcomillas.es/oia

International students should begin their search early with
regard to where they are going to live during their stay her.
On the “Request for Information on Accommodation” a list of
internet addresses is included. Since the search for a flat
or apartment is the sole responsibility of the exchange
student, and requires time and the signing of a contract,
those interested in this possibility should arrive in Madrid
at least one week before the start of classes.



Los ciudadanos de cualquier pais de la Unién Europea, no
necesitan permiso de residencia ni visado.

Los estudiantes extranjeros, ciudadanos de un pais que no
sea de la Union Europea, tienen que tener el pasaporte en
vigor antes de venir a Espafia. Quienes no tengan la nacio-
nalidad espafiola, deben solicitar el visado especial de
estudiante en la Embajada o el Consulado General de Espana
en su pais de origen.

Los requisitos para la obtencion de un visado de estudiante
para estancias en Espafia superiores a 90 dias son:

e Formulario debidamente cumplimentado en la Oficina
Consular correspondiente a la nacionalidad o residencia
legal del solicitante, presentada por el interesado o su
representante legal debidamente acreditado.

 Tres fotografias tamafio carné.
» Pasaporte con una vigencia minima de 120 dias.

» Documentacion que acredite la preinscripcion o haber sido
reglamentariamente admitido como alumno, estudiante o
investigador en un centro o establecimiento publico o
privado oficialmente reconocido por la Administracion
competente.

e Seguro médico.

e Tener garantizados los medios econémicos necesarios
para sufragar el coste de sus estudios, asi como los gastos
de estancia y regreso a su pais.

« Certificado de antecedentes penales expedido, en su caso,
por las autoridades del pais de origen o del pais o paises
en que haya residido durante los ultimos cinco afios
(excepto en los casos en los que la duracién de los estudios
a realizar sea inferior a seis meses).

» Certificado médico.

La solicitud de visado podra ser presentada por el solicitante,
personalmente o a través de representante debidamente
acreditado, ante la Mision Diplomatica u Oficina Consular
espafiola en cuya demarcacion resida el extranjero.

Los estudiantes de paises miembros de la Union Europea,
Espacio Econémico Europeo (Noruega, Islandia y
Liechtenstein) y Suiza tienen que venir provistos de la
Tarjeta Sanitaria Europea (informacion en: http://europa.eu.int/
comm/employment_social/healthcard/index_en.htm). Este
documento estéa vigente desde el 1 de junio de 2004 y no
necesita canjearse por ningun otro. Con esta tarjeta se
puede acudir al ambulatorio del INSALUD mas cercano a
su domicilio para ser atendido.

Student Visa

Medical coverage and insurance in general

- Students from the European Union

GUIA para estudiantes internacionales / Guide for International Students
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- Estudiantes de paises no pertenecientes a la Unién
Europea

Carnet internacional de estudiante

C/ Fernando el Catdlico, 88

28015 MADRID

Tel: 915 437 412

Fax: 915 492 243

e-mail: tive.juventud@madrid.org
HORARIO : Lunes a viernes de 9 a 14 h.

(préximo a la Sede de Alberto Aguilera)

Banca

It is absolutely essential for students from countries
which do not belong to the European Union, the
European Economic Space or Switzerland to bring
an insurance policy with them from their respective
countries which covers sickness, hospitalisation
and accidents for the entire period of stay at the
Universidad Pontificia Comillas.

No student without the appropriate insurance policy
will be allowed to enroll for classes at the University.

This card allows students to obtain free entrance to muse-
ums and other similar places, and offers a series of discounts
for travel inside Spain and to other countries (but not on
urban transport), and an international help line.

You can obtain this card in the country of origin at offices
of the International Student Travel Centre (ISTC),
www.istc.org; you can also acquire it in Madrid at the
“Oficinas de Turismo Juvenil de la Comunidad de Madrid”
(Offices for Youth Travel of the Autonomous Region of
Madrid): http://www.madrid.org/comun/inforjoven/
0,4652,195895601_0_195897661_12411830_,00.html):

C/ Fernando el Catdlico, 88
28015 MADRID

Tel: +34 915 437 412

Fax: 915 492 243

e-mail: tive.juventud@madrid.org
OPENING HOURS: Monday to Friday from 9 am to 2 pm
(near the Alberto Aguilera Campus)

Bank transfers can take several days if the bank being
used does not have a branch in Madrid. If the bank of the
country of origin has a branch in Madrid, the transfer usually
takes 3 days or less.

Normally the timetable for banks is from Monday to Friday,
from 9 am to 2 pm. Some bank offices may open on some
days in the afternoon.
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C0M|LLAS

El valor Ade la
excelesrtcca

SERVICIO DE RELACIONES INTERNACIONALES
(INTERNATIONAL RELATIONS SERVICE)

C/ Alberto Aguilera, 23 — 28015 Madrid - SPAIN
Despacho 406 (Ala Este) / Office 406 (East Wing)
Tel: +34 91 542 28 00
Fax: +34 91 559 65 69
E-mail: internacional@sri.upcomillas.es

www.upcomillas.es



